Green Elementary School

1315 Comanche Drive, Allen Texas 75013 e 972-727-0370 Fax: 972-727-0373
Barbara Barker, Principal

Green Elementary Volunteer Opportunities
2007-2008

CLASSROOM VOLUNTEERS:

Room Parent Coordinator

One parent 1is needed per classroom to organize volunteers for various
classroom duties, to assist the teacher in various classroom
activities, to communicate with parents, as well as oversee the
activities of the Party Parents. The Room Parent is responsible for
coordinating the activities related to the creation of a class basket
to be donated by the class for auction at the school’s family
dance/silent auction as well as coordinating “Staff Appreciation Week”
activities. Communication letters are provided for the class basket,
and a basket workshop is offered for those who would like to put their
basket together with others and/or might need some help. A Room Parent
may be asked to “class sit” for the teacher during special events that
might take the teacher out of the classroom for a period of time.

Party Parents

This parent will work with the teachers to plan, manage, and collect
funds for the classroom parties throughout the year. There are three
scheduled parties. The party parents (usually 2-3 per classroom)
provide ideas and materials for crafts, games, etc., as well as
refreshments.

Classroom Volunteer

Volunteers are needed to assist the teacher in the classroom with
special projects, bulletin boards, copies, tutoring, reading, or any
other project preparations. You may also be called upon to help in the
classroom with parties or special activities.

Volunteer from Home

Parents who work full time and/or have small children at home and
cannot come to school are encouraged to volunteer in this capacity.
He/she may be called upon to bring supplies for a party, to assist with
phone calls or e-mails regarding classroom activities, or to help
prepare materials for classroom instruction.

Junior Achievement

Junior Achievement is a program designed to give children a better
understanding of the relationship between school and successful
participation in their community and how economics impacts our lives as
workers, consumers, and citizens. Volunteers attend an off-site
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training session and are given the materials to teach five 30-40 minute
lessons to a class. If you work full or part time, check with your
employer as many corporations encourage their employees to participate
in the JA program.

Computer Lab Volunteer

The teachers need volunteers to help accompany and assist children
during their computer lab time. Some computer knowledge would be
helpful, but not necessary.

Go Van Gogh

The PTA sponsors this art education program. Each classroom volunteer
must attend a two-hour workshop at the Dallas Museum of Art and teach a
one—hour art lesson in the classroom. The PTA pays for all art
materials and supplies.

SCHOOL-WIDE VOLUNTEERS:

Accelerated Reader

Volunteers are needed the first six weeks of school to help the
librarian with STAR testing. Throughout the year, teachers may request
a volunteer to help children learn how to take an AR test on the
computer. Training will be provided for volunteers.

Community Relations

Volunteers are needed to assist the Principal with community relations
and to identify and assist with special fundraising opportunities.
These projects may include: Chick-fil-a Night, Dickey’s Night, Target
Stores Education Package, or Box Tops.

Library

The library needs volunteers to help with shelving, locating,
cataloging, and checking out books. Volunteers also help with the
Accelerated Reader program and special projects. Parents are needed to
help maintain equipment as it is checked back into the library.

Green Newsletter
Volunteers are needed to help make copies of the newsletter on
Wednesday mornings.

Front Desk

Front desk volunteers are vital in helping our staff with the smooth
and efficient running of the school office. These parents answer the
telephone and field messages to the appropriate person, greet visitors
to the school and direct them to where they need to go. Other duties
will include counting/distributing copies, filing, etc. No office
skills are necessary for this position, but typing is available for
those who can do so. Training is available, and the office staff is
there for support and assistance.
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SPECIAL EVENTS AND FUNDRAISER VOLUNTEERS:

Passbook Sales (September)

Volunteers are needed to help collect and distribute orders for
Passbook coupon books.

Gift Wrap Sale (September)
Volunteers are needed to help collect and distribute orders for gift
wrap sales.

Donuts for Dads (September)
Volunteers are needed to help set-up serve refreshments and clean-up

Red Ribbon Week (October)

These volunteers will work with the counselor to help plan and
coordinate Red Ribbon Week (Drug Awareness Week).

Silent Auction (September—-November)
The Silent Auction is the biggest event of the Year for Green
Elementary. This event is also one of the most important fundraising
events for the PTA. Many volunteers are needed to help in different
capacities. Theses areas include:

-Decorations (preparing, installing and removing)

-Solicitation of outside donations (local businesses, parents,

community)

—Coordination of staff donations

—-Publicity

-Tickets

-Set-up/Clean-up

Fall Book Fair (November)

Volunteers are needed to help children with book selection and
purchases. Two hour shifts are available during school hours. Help is
also needed with setting up and taking down the Book Fair.

Family Art Night (February)

The Family Art Night is generally held after the General PTA meeting in
February. Volunteers are needed to help set-up, work, and clean-up for
this fun family event.

Spring Book Fair (March)

Volunteers are needed to help children with book selection and
purchases. Two-hour shifts are available during school hours. Help is
also needed with setting up and taking down the Book Fair.

Garage Sale (March)
Volunteers are needed to help with this community/school event.
-Organizing, planning, set-up/clean-up, PTA donations & sales.
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Bike Rodeo (April)
Volunteers are needed to assist the chairperson with this one day
after-school event.

Muffins for Mom (April)
Volunteers (dads please!) are needed to help set-up, serve refreshments
and clean-up.

Field Day
Field Day is a day of relays, races, and other fun events that is held
in the spring for grades K-6. We need parents to be in charge of

events as well as assist in many other areas. Parents are needed for
morning and afternoon shifts.

6" Grade Party (May)

The 6" graders have a Year-End Party, courtesy of the PTA, in honor of
their graduation. Volunteers are needed to plan and attend the party.

End of Year Picnic (May)

The End of the Year Picnic is our way of celebrating another great
school year at Green. Volunteers are needed to help plan, implement, or
work at this fun occasion for the entire family.

Spirit Shop (Various Times)
Volunteers are needed to help collect and distribute orders for t-
shirts and other spirit items.

Box Tops for Education (All Year)

Volunteers are needed to help collect box tops from classrooms, count
box tops, assist in classroom contests, and distribute prizes to
classes. This is a great volunteer opportunity for those with little
ones at home.

Environmental Programs (Various Times)
Volunteers are needed to help the chairperson with on-going
environmental and recycling events throughout the school year.

Reflections (September through January)

Reflections is a nationwide PTA sponsored art competition. Students K-
12 are encouraged to submit original works in the categories of art,
poetry, short stories, music and photography. Volunteers are needed to
assist the chairperson with advertising, application review, and
artwork organization.

Destination Imagination (September through May)

This is a competition between teams of students with a goal of solving
a difficult problem. Coaches and Assistant Coaches are needed to lead
individual teams. Meetings are after school and usually begin in
September. Competitions take place February through May.
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